MNU Salary Enhancement Exception Hours Application Form
Submit to humanresources@lhc.ca no later than the deadline listed on the applicable exception.
The application deadline is listed under each section referencing MOU Clauses.

Applicant Details
Applicant Name: ______________________________
Employee Number: ______________________________
Unit/Department: ______________________________
Manager/Supervisor: ______________________________
Eligibility Period: October 1st 2025 – March 31st 2026 

Section A: Banked Overtime Top-Up Request (Clause A. 2 (e))
To be submitted within two (2) pay periods prior to the eligibility period end. Deadline March 27th 2026.
Requested Banked Overtime Hours (Max 38.75): ______________________________
Reason for Request: ______________________________

Section B: Extenuating Circumstances Exception (Clause A. 2 (f))
To be submitted within two (2) weeks after the eligibility period end. Deadline April 15th 2026.
Requested Exception Hours (Max 38.75): ______________________________
Dates unavailable due to Extenuating Circumstances: ______________________
Description of Extenuating Circumstances: ______________________________

Section C: Stat Time Off Exception (Clause A. 2 (g))
To be submitted at the end of, but no later than two (2) weeks after, the eligibility period end. Deadline April 15th 2026.
Requested Stat Time Off Hours (Max 50): ______________________________
Explanation of Stat Time Off Need: ______________________________
*The combination of exception hours as provided for in e), f), and g) shall not exceed a combined total of 110 hours. 

Section D: Standby Premium Adjustment (Clause 2 (i))
To be submitted at the end of, but no later than two (2) weeks after, the eligibility period end. Deadline April 15th 2026.
Dates of Standby on Nonscheduled Days: ______________________________
Regular Shift Duration (per day): ______________________________
Standby Premium Hours Received: ______________________________
Requested Adjustment Hours: ______________________________
Additional Notes (if any): ______________________________

Section E: Vacation Block Hours Adjustment (Clause 2 (j))
To be submitted at the end of, but no later than two (2) weeks after, the eligibility period end. Deadline April 15th 2026.
Dates of Vacation Block(s): ______________________________
Vacation Hours Paid: ______________________________
Supplementary Hours Paid:________________________________
Hours worked during Vacation Block(s): ______________________________
Requested Adjustment Hours: ______________________________
Additional Notes (if any): ______________________________


Declaration
I certify that the information provided is accurate and that the requested hours comply with the maximum allowable exception hours (combined total not to exceed 110 hours).
Signature: __________________________
Date: ______________________________
